
Shoreland Zoning Permit Application Information

General Information (page 1) – This section requests basic information about the location and type of 
project proposed.  Included here is a brief written description of the project.  Note that site plans and other 
sketches are required in subsequent sections of the application form.

If a project is approved, a small box at the top right hand corner of page 1 provides space for the Code 
Enforcement Officer or other appropriate municipal official to fill in the permit number, the date of issue, 
and the fee amount.

Shoreland and Property Information (page 2) – This section requests more specific information about the 
proposed project.  In particular, the applicant is asked to provide information that will assist the Code 
Enforcement Officer and Planning Board in determining whether the project meets Shoreland Zoning 
requirements.  For example, the applicant must provide information on the size of the lot, the amount of the 
lot to be covered by non-vegetated surfaces (e.g. buildings, driveways, etc.), and the frontage along the 
waterbody.

Questions 24 and 25 are intended to help the Code Enforcement Officer and the applicant calculate whether 
a proposed expansion of a portion of a structure which is less than the required setback meets the 
requirement in the Mandatory Shoreland Zoning Act that limits such expansions to 30% (in floor are or 
volume).  The 30% limitation is applicable to any proposed construction since January 1, 1989 and applies 
over the lifetime of a structure.

Determining whether an expansion meets the 30% limitation is a four step process :

A. First, the floor area (sq. ft.) and volume (cu. Ft.) of that portion of the structure which is less than 
the required setback as of January 1, 1989 must be determined (this is “baseline” information);

B. Second, the floor area and volume of any expansions of that portion of the structure which is less 
than the required setback constructed between 

      January 1, 1989 and the time the pending application is submitted must be  
      determined;

C. Third, the floor area and volume of the expansion of that portion of the structure  
            which is less than the required setback proposed in the pending application must  
            be determined; and

D. Fourth, the percent increase in floor area and volume of all expansions of 
      that portion of the structure which is less than the required setback since 
      January 1, 1989 must be calculated.  This is done by – 

1. Adding the numbers calculated for B. and C. above;

2. Dividing that number by the number calculated for A. above; and
  

3. Multiplying the final figure by 100.

Site Plan (page 3) – To assist the Code Enforcement Officer and Planning Board in reviewing a proposed 
project, the applicant is asked to sketch a site plan, including the position of any structures with setback 
distances from the shoreland, all property lines, areas to be cleared of trees and other vegetation, areas and 
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TOWN OF LEBANON
SHORELAND ZONING PERMIT APPLICATION

GENERAL INFORMATION

FOR OFFICE USE ONLY:
PERMIT NO: ___________________
ISSUE DATE:___________________
FEE AMOUNT:______$50.00______

1. APPLICANT 2. APPLICANT’S ADDRESS

4. PROPERTY OWNER

3. APPLICANT’S TEL. #

5. OWNER’S ADDRESS 6. OWNER’S TEL. #

7. CONTRACTOR 8. CONTRACTOR’S ADDRESS 9. CONTRACTOR’S TEL. #

10. LOCATION/ADDRESS OF PROPERTY 11. TAX MAP/PAGE & LOT # 12. ZONING DISTRICT

                  N/A
13. DESCRIPTION OF PROPERTY INCLUDING A DESCRIPTION OF ALL
PROPOSED CONSTRUCTION, E.G. LAND CLEARING, ROAD BUILDING,
SEPTIC SYSTEMS, AND WELLS (PLEASE NOTE THAT A SITE PLAN
SKETCH IS REQUIRED ON PAGE 3).

14. PROPOSED USE OF PROJECT 15. ESTIMATED COST OF CONSTRUCTION
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SHORELAND AND PROPERTY INFORMATION

16. LOT AREA 17. FRONTAGE ON ROAD (FT.)

18. SQ. FT. OF LOT TO BE COVERED BY
NON-VEGETATED SURFACES.

19. ELEVATION ABOVE 100 YEAR FLOOD

20. FRONTAGE ON WATERBODY (FT.)  21. HEIGHT OF PROPOSED STRUCTURE

22. EXISTING USE OF PROPERTY 23. PROPOSED USE OF PROPERTY

Note: Questions 24 & 25 apply only to expansions of portions of existing structures which are less than the requited setback.

24.  A) SQ. FT. OF PORTION OF STRUCTURE   
            WHICH IS LESS THAN REQUIRED   
            SETBACK AS OF 1/1/89:

  _________________________________________

       B) SQ.FT. OF EXPANSIONS OF PORTION OF
            STRUCTURE WHICH IS LESS THAN 
            REQUIRED SETBACK FROM 1/1/89 TO 
            PRESENT:

  __________________________________________

        C) SQ.FT. OF PROPOSED EXPANSION OF 
             PORTION OF STRUCTURE WHICH IS
             LESS THAN REQUIRED SETBACK:

  _________________________________________
     
         D) % INCREASE OF SQ.FT. OF ACTUAL
              AND PROPOSED EXPANSIONS OF
              PORTION OF STRUCTURE WHICH IS
              LESS THAN REQUIRED SETBACK
              SINCE 1/1/89:
                
                (% INCREASE = B + C     x 100)
                                                 A
              

25. A) CU.FT. OF PORTION OF STRUCTURE  
            WHICH IS LESS THAN REQUIRED  
            SETBACK AS OF 1/1/89:

  _________________________________________

       B) CU.FT. OF EXPANSIONS OF PORTION      
            OF STRUCTURE WHICH IS LESS THAN 
            REQUIRED SETBACK FROM 1/1/89 TO 
            PRESENT:

  __________________________________________

        C) CU.FT. OF PROPOSED EXPANSION OF 
             PORTION OF STRUCTURE WHICH IS
             LESS THAN REQUIRED SETBACK:

  _________________________________________
     
         D) % INCREASE OF CU.FT. OF ACTUAL
              AND PROPOSED EXPANSIONS OF
              PORTION OF STRUCTURE WHICH IS
              LESS THAN REQUIRED SETBACK
              SINCE 1/1/89:
                
                (% INCREASE = B + C     x 100)
                                                 A
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SITE PLAN

PLEASE INCLUDE: LOT LINES; AREA TO BE CLEARED OF TREES AND OTHER VEGETATION; THE EXACT POSISTION 
OF PROPOSED STRUCTURES, INCLUDING DECKS, PORCHES, AND OUT BUILDINGS WITH ACCURATE SETBACK 
DISTANCES FROM THE SHORELINE, SIDE AND REAR PROPERTYLINES;THE LOCATION OF PROPOSED WELLS, 
SEPTIC SYSTEMS, AND DRIVEWAYS; AND AREAS AND AMOUNTS TO BE FILLED OR GRADED.  IF THE PROPSAL IUS 
FOR THE EXPANSION OF AN EXISTING STRUCTURE, PLEASE DISTINGUISH BETWEEN THE EXISITING STRUCTURE 
AND THE PROPOSED EXPANSION.

  North

          
SCALE :_______________=______________ FT.
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FRONT OR REAR ELEVATION

SIDE ELEVATION
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Additional Permits, Approvals, and/or Reviews Required

Check if required:

                       Planning Board Review Approval

                       Board of Appeals Review Approval

                       Flood Hazard Development Permit

                       Exterior Plumbing Permit
                      (Approved HHE 200 Application Form)

                       Interior Plumbing Permit

                       DEP Permit (Site Location, Natural Resources Protection Act)

                       Army Corps of Engineers Permit (e.g. Sec 404 of Clean Waters Act)

Others:
 
                     ___________________________________________________

                     ___________________________________________________

                     ___________________________________________________

                     ___________________________________________________

                     ___________________________________________________

         Note:  Applicant is advised to consult with the Code Enforcement Officer and appropriate
                   state and federal agencies to determine whether additional permits, approvals, and 
                  reviews are required.

I certify that all information given in this application is accurate.  All proposed uses shall 
be in conformance with this application and the Town of Lebanon Shoreland Zoning 
Ordinance.  I agree to future inspections by the Code Enforcement Officer at reasonable 
hours.

__________________________________________                   ___________________
                        Applicant’s signature                                                           Date

__________________________________________                   ___________________
                            Agent’s signature                                                             Date   
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Additional Permits, Approvals, and/or Reviews Required

Check if required:

                       Planning Board Review Approval

                       Board of Appeals Review Approval

                       Flood Hazard Development Permit

                       Exterior Plumbing Permit
                      (Approved HHE 200 Application Form)

                       Interior Plumbing Permit

                       DEP Permit (Site Location, Natural Resources Protection Act)

                       Army Corps of Engineers Permit (e.g. Sec 404 of Clean Waters Act)

Others:
 
                     ___________________________________________________

                     ___________________________________________________

                     ___________________________________________________

                     ___________________________________________________

                     ___________________________________________________

         Note:  Applicant is advised to consult with the Code Enforcement Officer and appropriate
                   state and federal agencies to determine whether additional permits, approvals, and 
                  reviews are required.

I certify that all information given in this application is accurate.  All proposed uses shall 
be in conformance with this application and the Town of Lebanon Shoreland Zoning 
Ordinance.  I agree to future inspections by the Code Enforcement Officer at reasonable 
hours.

__________________________________________                   ___________________
                        Applicant’s signature                                                           Date

__________________________________________                   ___________________
                            Agent’s signature                                                             Date   



Appendix 1
SHORELAND ZONING PERMIT CHECKLIST

CHECKOFF FOR ALL STRUCTURES:  

         COMPLETE SHORELAND ZONING PERMIT APPLICATION

                     PAY APPROPRIATE FEE

           
                                      LOT AREA
           
                                      % OF LOT COVERED BY NON-VEGETATED SURFACES  
   
                                                                          
                                     HEIGHT OF STRUCTURE

          SETBACK FROM HIGH WATER MARK
  
          SETBACK FROM SIDE AND REAR LOT LINES

          % INCREASE OF EXPANSIONS OF PORTION OF  
                                    STRUCTURE WHICH IS LESS THAN REQUIRED SETBACK

          COPY OF INTERIOR AND EXTERIOR PLUMBING PERMITS
  
          COPY OF DEED

   
                                     ELEVATION OF LOWEST FLOOR TO 100 YEAR FLOOD ELEVATION

          COPY OF ADDITIONAL PERMIT(S) AS REQUIRED
          (See Page 5 of Application Form)

CHECKOFF FOR FURTHER REVIEW:

          COPY OF FILE TO BOARD OF APPEALS IF VARIANCE OR SPECIAL
          EXCEPTION IS REQUIRED

          COPY OF FILE TO PLANNING BOARD IF PLANNING BOARD REVIEW
           IS REQUIRED

CHECKOFF FOR SITE VISITS BY CEO:

           PRIOR TO CLEARING AND EXCAVATION

           PRIOR TO FOUNDATION POUR

           PRIOR TO FINAL LANDSCAPING

           PRIOR TO OCCUPANCY

A-1



Appendix 2
NOTE: WHERE THE SHORELAND ZONING ORDINANCE REQUIRES A VARIANCE, A 
CONDITIONAL USE, OR SPECIAL EXCEPTION BY THE BOARD OF APPEALS OR THE 
PLANNING BOARD AND ATTACHED TO THE SHORELAND PERMIT APPLICATION. 

                                           SPECIAL PERMIT

PROPERTY OWNER

ADDRESS OF PROPERTY

FINDINGS OF FACT AND
CONDITIONS OF APPROVAL

BD. OF APPEALS      ________

PLANNING BOARD  ________

NOTE: The Findings of Fact and the Conditions of Approval should include the reasons why the permit was granted and the specific 
conditions which clearly define the scope of the use.  In reviewing a request for a variance, Boards of Appeal shall apply the “Undue 
Hardship” criteria printed on the back of this page. In reviewing a request for a conditional use or a special exception, Planning Boards shall 
apply the standards of review provided in the local ordinance.

SHORELAND DISTRICT

APPROVED BY:                                                                                             DATE

                             ___________________________________________________                         ____________

                                            ___________________________________________________                        ____________

                                            ___________________________________________________                        ____________
   
                                            ___________________________________________________                        ____________

NOTICE TO APPLICANT:

I HAVE READ AND ACCEPT THE CONDITIONS OF THIS SPECIAL PERMIT

APPLICANT  ________________________________________________________     DATE      ___________________
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